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Winter Fair - 2007

1OCAl PRODUCTS




Organized By:     [image: image2.jpg]"# Dun Laoghaire-Rathdown
® J County Enterprise Board




Dalkey Castle & Heritage Centre

16th, (opening evening) 17th & 18th November

Daily- 11.00am to 5.00pm.
Dun laoghaire Rathdown County Enterprise Board are now seeking applications for the third annual Winter fair.
This rapidly developing retail fair is being held for the second year in the Dalkey Castle & Heritage Centre located in the heart of Dalkey village surrounded by top-end shops and galleries. The fact that this established exhibition centre is on street level, directly opposite the church and its parking area greatly assists in attracting visitors to the fair.

If your company welcomes new retail opportunities for its product lines send in your application form for a stand today.

We advise you to thoroughly read the following information in advance of filling out the application form. This will give you a fuller understanding of the event, stands and other relevant information.
Stand Details:
There will be 37 stands available for the 2007 fair. Stands will be located in three locations throughout the building (see attached plans). Some areas lend themselves more readily to some activities for example, Area C, which is the official “Gallery space “ of the centre, is particularly suitable for exhibitors with wall mounted work due to its permanent track hanging system. 

We have given you an option, on the application form, to indicate where you would like to be located within the fair - first, second and third choice. This feature will be on a “first come first served basis”. We will do our best to accommodate all stand holders, however we cannot guarantee you will be allocated your choice. The organisers will have to consider the overall look and dynamic of the event and make sure that there is no unnecessary emphasis on some products. This is important to both visitor and exhibitor alike. 

For 2007 included in the stand charge each successful applicant will be provided with an exhibition space, a trestle table, 4’ X 30” and a blue “ suedette” cloth. There will be free standing partitions dividing each stand, with the exception of stands located in Area C, the gallery space. As the partitions measure 6’X 4’ in length stand displays may extend by 1’ in Area A only.

 Lightweight items such as photos may be being pinned on to the sides. 

Stands located in the centre of Area A will be divided by 4 partitions forming a cross. 

The organizers are aware that many exhibitors prefer to use their own display furniture. Stand prices remain the same whether you require a table or not.

If you do not tick the appropriate box on the application form we will assume that you will be bringing your own furniture and a table or cloth will not be provided for you. 
* Please note there will be no additional furniture available on set-up day.

Set-up Details: 

The Dalkey weekly farmers market operates in the hall (Area A) every Friday and this area will not be vacated until 5.00pm. 
All stand holders located in this area will not be given access to their spaces until 5.45.
The launch will begin at 7.30pm. All stands located in Area A will have to be completed, dressed and manned no later than 7.15 on this evening. The fair launch will commence at 7.30pm all packaging and debris will have to be removed from all areas no later than 7.15pm. Those located in Area B & C will have access to the area from 3.00 pm on Friday. The stands in this area will have to be completed by 5.30pm, in order to clear the loading bay for exhibitors in Zone A.

There will be an appointed Marshall monitoring and managing the loading area. Your cooperation and patience is required to ensure a smooth operation. 

Exhibitors should be very vigilant during set-up and takedown, as many fairs are targeted by opportunist thieves who can slip in very easily when everyone is busy.

Discount
As a new inniative for 2007 any paid up member of a Dun Laohaire-Rathdown County Enterprise Board Network, Trading Post, Enterprising Women or the Craft Network will be given a 10% discount on the stand cost. Please fill in the relevant section on the application form.

Launch Evening-16th November:
In order to increase business for Standholders at the Winter Fair-2007 the organizers have decided to change the focus of the launch evening to a discount evening for loyal customers of exhibitors and local dignitaries. This is a proven marketing tool that will greatly increase sales on the opening night. To this end all exhibitors participating in the show will be expected to give everyone attending the opening night a 10% discount on every purchase.

A wine reception in Area B and a string quartet located on the stage in Area A will provide refreshments and entertainment for the evening.
The fair will be officially opened at 7.30 on Friday 16th November 2007. Local dignitaries, businesses and press will be invited to attend. The opening should last until approximately 9.00pm. All stands must be manned during this time.

Every stand holder will be posted a number of invitations well in advance of the event.

Please indicate what amount of invitations you require on the application form. The invitations should be sent 10-14 days before the event. Please be realistic about the quantity you request making sure that you will actually post them out.
Opening Times:
The fair trading times are on Saturday and Sunday from 11am-5 pm. This is the normal opening hours for the Heritage centre. All exhibitors are expected to man their stands 10 minutes before opening times, and expected not to leave their stands unattended before close of business. (5.00pm daily) We advise you to organise cover for your stand during lunchtime so you can have a break.

Show Catalogue
In order to assist post show sales we are introducing a show catalogue listing all exhibitors together with their contact details. This will be distributed to all visitors as they enter the show. In addition staff handing out the catalogues will verbally explain the layout of the venue and positions of stallholders. This inniative should help to ensure an even flow of traffic throughout the venue.

Competition:
Following on from last years tradition an award of a free stand for the 2008 event and free network membership will be given to the best stand at the show. Two independent external judges who will take into account, product, display and company presentation will make the award.

So start planning your stand now!

Promotion & Advertising:
In order to generate public interest in the event a promotional campaign is underway with a planned local and national advertising campaign. In addition, there will be an extensive leaflet drop and posters located in key areas surrounding the venue. Suzanne May is also designing a press pack to circulate to key publications. This requires your input, if you have an interesting story about your company or high resolution professional digital images and wish to be included in the Winter fair –2007 press pack please include all material with your application form or contact Suzanne May. 

As in all events of this kind, a partnership approach will yield the best results. A commitment from exhibitors to project themselves and their products in the best possible light will impress potential customers and yield better results.

Should you have any queries please contact the Project Manager, Suzanne May, details below.

Suzanne May (Project Manager)

Killeen House, 

The Summit,

Howth,

Dublin 13.
T: 01-8391630

M: 087-2676650

E: suzannemay@killeenhouse.com
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